Passing Papers

1. After you have written in your planner, get your homework out of your backpack and check to see if your name is on it.  This during the song at the beginning of class.
2. Check to see if your partner has their assignment. If your partner is absent, please write their name on a separate piece of paper with today’s date on it. If they are present with no assignment, ask them where it is, then write their name on a separate piece of paper with today’s date and write the reason it is missing.  You may use just one paper for everyone at your table, However each partner is responsible for writing the name and reason for their partner.
3. Pass your assignment and/or separate paper to the center of your table.

4. One person checks all the papers for names, if no name is on the paper ask whose paper it belongs to and put their name on it. If there are people absent, see to it that #2 is done.
5.  Paper collector person collects all papers and must paperclip them and put them in the homework tray set on the end of the desk or giving them to the ticket writer.
